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ARTS CARE APPLICATION FORM
POST – CHIEF EXECUTIVE OFFICER/ARTISTIC DIRECTOR
 Permanent Full-time Contract (37.5hpw) 
(Six months probationary period).

Salary: £47,000 per annum
Reports to Board of Directors
Based at the Arts Care Centre – 11-13 Bloomfield Avenue, Belfast BT5 5AA
Applicant Ref:
(Office use only)

Please submit completed application form by email
to info@artscare.co.uk
by 4pm on Wednesday 22nd September 2021 
Interviews will take place during the first full week in October 2021 

(NB. Applications received after this time cannot be accepted.)
APPLICANTS PLEASE NOTE

· Please complete in BLACK INK and FONT ARIAL 12 
· Each section of this form must be fully completed.  If the section has insufficient space, applicants should continue on the continuation sheet attached to the application form.
· Applicants should particularly note on their application form how they meet the criteria.  
· Only information contained in the application form will be considered at short-listing.
· Canvassing will disqualify.
· Only applications containing all the information which has been sought will be considered.
· CVs will not be considered.
PERSONAL DETAILS/COMMUNICATION DATA
	Surname: 
Previous Surname:
	Title: Mr/Mrs/Miss/Ms/Dr

 

	Forename:


	Other Name(s):

	Home Address:

Postcode:

	Correspondence Address:

Postcode:

	Mobile Number:
	Other Contact Number:


	Email Address:

Do you wish to be sent an acknowledgement of receipt via email?             YES/NO

	National Insurance Number:

	Do you hold a current full UK Driving Licence?                               

YES/NO
(This criterion will be waived in the case of an applicant with a disability which debars them from driving a car, but who is able to make suitable alternative arrangements which enables them to perform the full range of duties associated with the post).

	Do you have current access to a car, or a form of transport which will enable you to undertake the duties of this post?
YES/NO


FURTHER EDUCATION

	Certificate/Diploma/Degree
	Awarding Body
	Result
	Date Obtained

	
	
	
	


PROFESSIONAL QUALIFICATIONS

	Name of Professional Body
	Type of Registration
	Professional Registration No
	Date Obtained &
Date of Expiry

	
	
	
	


NB Applicants will be required to produce evidence of those qualifications deemed as essential requirements of the post as detailed in the Personnel Specification, prior to being appointed.

EXAMINATIONS PENDING

	Qualification(s)
	Date to be Taken

	
	


EMPLOYMENT HISTORY – PRESENT POST

	Employer Name and Address:
	Title and Grade (if applicable) of post:



	
	Gross Salary/Wage:  £

	Permanent/Temporary
	If temporary please state method of recruitment:

	Department:
	Date Appointed:
	Day


	Month
	Year

	Location:
	Period of Notice required:




	Principal Duties of Present Post:




EMPLOYMENT HISTORY – PREVIOUS POSTS
NB:  To assist consideration of your application you are advised to give precise dates for each period of employment, where possible. This is particularly important when there are time considerations for short-listing criteria based on experience/post qualification experience.
	Name and Address of

Employer
	Job Title/
Grade
	Outline of Duties
	   Dates
	Reason for Leaving

	
	
	
	From
	To
	

	
	
	
	
	
	


	If you have any gaps in your career history, please include and explain below.


	Please detail any other activities which may be relevant to your application 

(eg. publications, courses attended etc).


	Are you currently the subject of a referral, or an investigation by your professional body YES/NO

Have you been involved or are you currently involved in any professional or personal, unresolved or pending issue that might undermine your standing ability to do the job YES/NO


REFERENCES

Please name two referees (not relatives) at least one of whom should have knowledge of your present/most recent work and be in a supervisory/managerial capacity.  If you do not wish a reference to be taken up prior to interview please indicate below.

	Name:
	Name:



	Occupation:
	Occupation:



	Address:

Postcode:
	Address:

Postcode:

	Daytime Telephone/Mobile No:

(Please indicate dialing code)

	Daytime Telephone/Mobile No:

(Please indicate dialing code)



	Can we contact this referee prior to interview?    
Yes/No
	Can we contact this referee prior to interview?
Yes/No


NB: Whilst the information given in this application form is confidential, applicants are advised that legal processes may require the organisation to disclose the form to certain statutory bodies and, in some circumstances open Tribunal.
Personal Specification

Essential Criteria

The applicant’s knowledge and experience in the following areas will be assessed through the application form and interview. 

Demonstrate by providing evidence and examples in your application form on how you meet each of the following essential criteria below. Failure to do so will result in your application not being accepted. Please adhere to maximum word count. 
1. Education and Employment-The applicant must be educated to degree level or equivalent in one or more of the following:

· Arts, Health and Social Care and/or Business Management

· And have at least 3 years minimum experience in one or more of the following roles:

CEO/Artistic Director/Senior Manager/Senior Officer reporting to a CEO/Board.

2. Knowledge and Experience-provide evidence of your significant experience, knowledge and understanding in Arts, Health and Social Care and Business Management

3. Leadership & Strategy-experience in Leadership, Strategic, Planning and Business Development success
4. Financial Management- experience in leading and management of financial resources and budget planning. Also indicate your experience in fundraising and income generation through business development and acumen. 
5. People and Communication-provide evidence of strong communication skills including experience of developing and leading successful team/s and managing change.

6. Services-Provide evidence of how you have significantly managed service /operational areas including project and programme development. Provide evidence of proficiency in IT Services e.g. Microsoft Word, Excel, Powerpoint, Social Media etc.
7. Partnerships and Business Development -Provide evidence of significant partnership and business development which contributed to the long term sustainability of an organization. Also demonstrate how you have successfully developed and maintained relationships with key stakeholders. Also provide evidence of establishing artistic direction through service and partnership development.
8. Quality and Governance-Evidence of your involvement and/or experience in the area of quality development and review of services. Indicate your understanding of quality measurement and performance methods. Also indicate your understanding of how the above would link to Governance and Compliance Principles.

9.  Research and Advocacy-Provide evidence of your experience of research and advocacy development and how it contributes to best practice. 
10. Hold a current valid driving license and have access to a car- 
(This criterion will be waived in the case of an applicant with a disability which debars them from driving a car, but who is able to make suitable alternative arrangements which enables them to perform the full range of duties associated with the post) 

Provide evidence and examples under essential criteria below that relate to the principle responsibilities in boxes provided below. Do not exceed the maximum word count indicated in each box. 
	1. Education and Employment

Provide evidence of degree level education or equivalent in one or more of the following:

· Arts, Health and Social Care and Business Management

· And have at least 3 years minimum experience in one or more of the following roles:
· CEO/Artistic Director/Senior Manager/Senior Officer reporting to a CEO/Board.
      Max 150 words



	2. Knowledge and Experience-Provide evidence of your significant experience and knowledge in Arts, Health and Social Care and Business Management
     Max 150 words



	3. Leadership & Strategy- Experience in Leadership, Strategic, Planning and Business Development success
     Max 150 words


	4. Financial Management- Experience in leading and management of financial resources and budget planning. Also indicate your experience in fundraising and income generation through business development and acumen. 

           Max 150 words




	5. People and Communication-Provide evidence of strong communication skills including experience of developing and leading successful team/s and managing change.
     Max 150 words


	6. Services-Provide evidence of how you have significantly managed service /operational areas including project and programme development. Provide evidence of proficiency in IT Services e.g. Microsoft Word, Excel, Powerpoint, Social Media etc.
     Max 150 words



	7. Partnerships and Business Development -Provide evidence of significant partnership and business development which contributed to the long term sustainability of an organization. Also demonstrate how you have successfully developed and maintained relationships with key stakeholders. Also provide evidence of your experience in establishing artistic direction through service and partnership development.
     Max 150 words


	8. Quality and Governance-Evidence of your involvement and/or experience in the area of quality development and review of services. Indicate your understanding of quality measurement and performance methods. Also indicate your understanding of how the above would link to Governance and Compliance Principles.
     Max 150 words



	9. Research and Advocacy-Provide evidence of your experience of research and advocacy development and how it contributes to best practice.
     Max 150 words




Medical History
Arts Care requires that all employees are in a fit state of health to render regular and reliable service. The successful applicant will be required to disclose all periods of sickness over the preceding years 3 years and undertake a health assessment.

Do you accept and understand the above YES/NO?
Other Conditions
The successful applicant must have satisfactory references and personal declarations on criminal convictions and sickness absence as well as a satisfactory Enhanced Disclosure Check through Access NI. A Residency Status Form must also be completed.
Do you accept and understand the above? YES/NO?

DISABILITY

Do you require reasonable adjustments to be made for reasons related to a disability to support you in attending an interview if you are shortlisted?
	If yes, please give details:




PERSONAL DECLARATION:
· I declare that all the foregoing statements are true, complete and accurate.

(A candidate found to have knowingly given false information or to have wilfully suppressed any material fact will be disqualified or, if appointed, may be dismissed).

· I understand I must have satisfactory references, health assessment and Access NI checks if appropriate.

· I understand I may be asked to show some formal identification and evidence of qualifications if required.

· I confirm that as far as I know there are no medical reasons that would stop m from undertaking the duties of the post.

· I understand that canvassing will disqualify me from the selection process for the job.

· I consent to the information I have provided being used within the context of the relevant Data Protection Legislation

Do you agree with the above YES/NO?
Signature: ________________________       Date: _______________________

This page may be used to provide further information.
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